
 

 

Job Description: 
 

GED and Tri County Technical College I-BEST* Instructor Beginning in February 2018. 
  

Teaching responsibility, days, times, etc. are still to be determined. The candidate will work at TCTC 
(Pendleton Campus) and assist I-BEST students towards their academic goals, which include finishing 

their GED and postsecondary Manufacturing Production I certificate.  Students will represent Anderson, 
Oconee and Pickens County Adult Education programs. Current SC Teacher Certification Required, $26 per 

hour for 25 hours a week.  
 

1. Assist students in developing individualized learning plans based on students’ needs, initial assessment, 
and goals. 

2. Development of contextualized lesson plans to deliver and to share with the adult education centers.   
3. Collect and provide materials that will assist students’ progress toward goals.    
4. Maintain and record accurate attendance records. Maintain required documentation for student files. 
5. Conduct periodic testing of students (TABE, GED Ready) per SC Assessment policy.  Results should be 

used to evaluate student progress as well as monitor and adjust student learning plan. 
6. Provide one-on-one, small group, or large group instruction as needed.   
7. Evaluate, grade, and provide feedback to students in a timely manner. 
8. Communicate needs for instructional materials to Director or Intake Coordinator as needed. 
9. Actively assist with program recruitment and development of community partnerships, including but not 

limited to, preparation of press releases and flyers, participation in community meetings and information 
fairs, and assisting with research for program expansion. 

10. Monitor student attendance, making phone calls or sending post cards to students who are not attending.  
11. Communicate student progress to the Directors of Adult Education and appropriate I-BEST faculty. 
12. Read all communication and announcements from the Adult Learning Center, relaying information to 

students as needed. 
13. Read all communication and announcements from the I-BEST Office as well as essential announcements 

and materials from TCTC (e.g., inclement weather announcements, emergency procedures, etc.). 
 

* Integrated Basic Education Skills and Training (I-BEST) is a nationally recognized workforce 
development program developed by Washington State community colleges – and adapted for 
Anderson, Oconee, and Pickens Counties of South Carolina by Tri-County Technical College in 
partnership with area Adult Education Centers. 
 

 


